
4-16-08 ADOPTED BYLAWS 

THE BYLAWS OF THE TIGER PAWS

OF  

WHEATON WARRENVILLE SOUTH HIGH SCHOOL

ARTICLE I

The name of this organization shall be Tiger Parents Association Working for Students (“Tiger PAWS”) of Wheaton Warrenville South High School.   The principal office of this organization shall be located at Wheaton Warrenville South High School, 1993 Tiger Trail, Wheaton, IL, 60187.  

ARTICLE II – PURPOSE

The purpose of this organization shall be to provide support for academic achievement and school-sponsored student teams, clubs, and extra-curricular activities of Wheaton Warrenville South High School.  

ARTICLE III – MEMBERSHIP AND DUES

Section 1.
Any adult may hold membership in Tiger PAWS upon payment of annual dues as specified in the Standing Rules.  The Executive Committee shall review and set dues annually.

Section 2.
Membership includes the privilege of one vote per member family from a single address.  

Section 3.
The membership year shall be July 1 – June 30.  
Section 4.       
Any person who becomes a member shall be governed by the current bylaws of the organization and those that may be adopted thereafter.

ARTICLE IV – EXECUTIVE BOARD

Section 1.
All members of the Executive Board shall be members in good standing of Tiger PAWS as described in Article III, Section 1.
Section 2.
The Executive Committee shall consist of duly elected officers:  President (or co-presidents), Vice President, Secretary, and Treasurer.

Section 3.
The Executive Board shall consist of the Executive Committee, duly appointed committee chairpersons, the school Principal and Assistant Principals.

Section 4.
Any vacancies of the Executive Committee shall be filled as specified in Article VI, Section 5.

ARTICLE V – MEETINGS

Section 1.
General membership meetings shall be held a minimum of six times during a school calendar year at a time and place designated by the Executive Committee.  All general membership meetings require at least five days notice.  Notice of these meetings shall be published on the PAWS website or via an e-mail blast to the members or in the school newsletter whenever possible. 

Section 2.
A quorum shall consist of at least two members of the Executive Committee and at least seven members of the general membership.  A quorum is necessary for a vote or any financial proceedings to take place.  If no quorum is present, any vote or financial proceedings will be tabled until the ensuing general membership meeting.  

Section 3.
Voting by proxy is prohibited.  Members must be present at the meeting when a vote is called to cast their vote.  

Section 4.
Meetings of the Executive Committee and/or Executive Board shall be held as needed, as long as they are announced to the meeting participants at least three days in advance. 

Section 5.
The Annual Meeting of Tiger PAWS shall be held in May.  This meeting shall be the last time that financial expenditures can be approved for the current fiscal year.  

Section 6. 
The annual operating budget will be presented for approval at the first general membership meeting of the year and will be posted on the website five days prior to the meeting.  Any authorized financial expenditures, including budget approval, amendments to the budget, and allocations, shall only be approved at a general membership meeting.

Section 7.
The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the actions of Tiger PAWS.  

ARTICLE VI – ELECTIONS

Section 1.
At the January General Meeting, the Vice President, at the direction of the President, shall form a nominating committee.  The Nominating Committee shall consist of at least three members of the organization, excluding Executive Committee members, who shall nominate a slate of officers and recommend Committee Chairs for the following school year.  The Nominating Committee shall present the slate of officers at the April General Meeting.  The slate of officers shall be posted on the website and via an e-mail blast to the members at least five days prior to the election. 
Section 2. 
The election of officers shall take place at the Annual Meeting.  If there is only one nominee for each office, and there are no nominations from the floor, the election for that office may be by voice vote.

Section 3.
If someone outside of the nominated slate wishes to run for office, nominations can be made from the floor at the Annual Meeting; the proposed candidate must be present.  At that time, the nominator shall present the qualifications of the proposed candidate.  The candidate receiving a majority of the votes cast shall be duly elected to the office for which he/she was nominated.
Section 4.
All members of the Executive Committee shall enter into their duties as of July 1 and shall hold office for one year or until their successors are elected. An office may be held by the same person for a maximum of two (2) consecutive years.

Section 5.   
If any member of the Executive Committee should vacate his position before the end of his appointed term, the remaining members of the Executive Committee shall name a candidate for the vacated position at the next regularly scheduled meeting.  The general membership shall vote upon this candidate and elect with a majority vote.  This elected officer shall serve the remainder of the school calendar year; less than one-half of a year of service will not be counted in the maximum term limit for this office.  
ARTICLE VII – OFFICERS AND THEIR DUTIES

Section 1.
The President, or co-presidents, shall:

a. Preside at all Executive Committee and General Membership Meetings;

b. Be a member ex-officio of all committees except the nominating committee;

c. Appoint members to special committees;

d. Delegate work to officers or chairmen as appropriate;

e. Coordinate the work of the officers and committees; 

f. Prepare an agenda for each meeting;

g. Set meeting dates and reserve a meeting space for the year before the beginning of the school year;

h. Sign all legal documents, including contracts and tax returns;

i. Have access to and conduct periodic online reviews of financial transactions;

j. Co-sign checks over $2000; 

k. Maintain contact with the school administration; and 

l. Be prepared to speak at Freshman Orientation events, and any other school activity that may be deemed necessary or appropriate.

Section 2.
The Vice President shall:

a. Perform the duties of the President, in his/her absence due to illness or disability;

b. Act as the interim President in the event of the resignation or dismissal of the President until a new President is elected;

c. Facilitate the formation of the nominating committee and oversee its work in selecting a slate of officers for each school year;

d. Verify that committee chairs are members in good standing;

e. Communicate with committee chairs and maintain a file of committee reports upon completion of each committee’s activities;

f. Be responsible for any hospitality that may be needed throughout the year that are held at Wheaton Warrenville South High School; and

g. Coordinate the purchase of a brick on Tradition Trail in honor of the outgoing President(s).

Section 3.
The Secretary shall:

a. Attend all General Meetings and keep accurate recordings of the proceedings, providing a proposed copy for inclusion in the newsletter and posting on the website;

b. Bring copies of proposed minutes to the next general membership meeting;
c. Maintain a copy of duly approved and signed minutes in the organizational records;

d. Bring a current copy of the Bylaws, Standing Rules, and membership list to each meeting; 

e. Revise the Standing Rules following any change(s) and provide copies at the next meeting;

f. Provide the president with an accurate count of meeting attendance;

g. Be the custodian of all organizational records;

h. Post notice of the nominated slate of officers on the Tiger PAWS website and coordinate an e-mail blast to go out to all members at least 5 days in advance of the election; and  

i. Conduct correspondence as may be delegated by the President.

Section 4.
The Treasurer shall be responsible for processing, recording, and reporting 



the financial activities of the Tiger PAWS organization according to the 



Financial Procedures of the organization.  This responsibility shall include:

a. Payment and reimbursement of authorized expenditures in accordance with the budget as approved by the membership and authorized by properly signed vouchers;
b. Depositing funds in a depository approved by the Executive Committee within 48 hours of receipt;

c. Maintaining bank accounts and reconciling monthly bank statements to the organization’s transaction registers; 

d. Maintaining accurate accounting records;
e. Preparing financial statements reflecting all accounts held by Tiger PAWS and providing copies to be presented at every meeting of the organization; 

f. Providing supplemental financial information and analysis as deemed necessary;

g. Obtaining a co-signature on all disbursements exceeding $2000;
h. Delivering all required information and records to the auditor, as defined in Article X, Section 3, so that the audit can be performed and annual state and federal tax reports can be prepared; and

i. Providing in a timely fashion all financial documents requiring signature by the president. 
Section 5.
All officers shall:
a. Attend all meetings of the Executive Committee and the Allocation Committee;
b. Deliver all official material to their successors by June 30; and

c. Perform any duties that may be deemed necessary or appropriate.

ARTICLE VIII – STANDING AND SPECIAL COMMITTEES

Section 1.
There will be two types of committees operating on behalf of Tiger PAWS,   Standing Committees, and Special Committees.  If any committee chair should vacate his position before the end of his appointed term, the Executive Committee shall appoint a replacement for the vacated position at the next regularly scheduled meeting.  

Section 2.
Standing Committee chairs shall be recommended by the Nominating Committee and fill the ongoing needs of the organization throughout the year.  Standing Committee chairs shall:
a. Enjoy a term of one year;

b. Work within their budget as approved by the membership;

c. Present a Ways and Means report to the Vice President when their duties are completed for the year; and

d. Deliver all committee materials to their successor by June 30.
Section 3.
Special Committee chairs shall be appointed by the president as appropriate and fill temporary, specialized needs within the organization.
a. An Allocation Committee shall be formed at the first general membership meeting of the year to investigate, review, and recommend allocations of funds for academic enhancement and school-sponsored student teams, clubs, and extra-curricular activities, according to the Allocation Process Procedures.

b. A Nominating Committee shall be formed as specified in Article VI, Section 1.

c. A Budget Committee composed of the incoming and outgoing Executive Board shall be formed at the annual Meeting.
ARTICLE IX – FISCAL YEAR

The fiscal year of the Tiger PAWS organization shall be July 1 – June 30.
ARTICLE X – BOOKS AND RECORDS

Section 1.
The Tiger PAWS shall keep correct and complete financial books and records as well as signed minutes of all of its General Meetings.  These records shall be kept by the Secretary for as long as required by the IRS codes.

Section 2. 
All books and records may be inspected by any member, for any reasonable purpose, at any reasonable time.

Section 3.
All financial proceedings shall undergo an audit by a professional, independent auditor or accounting firm at the close of every fiscal year or when there is a change of treasurer during a term of office.  All books and records must be delivered to the auditor/accountant by 2 (two) weeks following the close of the fiscal year or departure of a treasurer.  Payment for the audit shall be budgeted annually.

Section 4.  
The audit report shall be presented to the general membership at the first general membership meeting of the school year for acceptance.
ARTICLE XI – BYLAWS AND THEIR AMENDMENTS

Section 1. 
These bylaws shall be reviewed beginning in October of odd calendar years by a committee appointed by the President.  Standing Rules shall be reviewed annually by a committee appointed by the President.

Section 2.
Amendments to the by-laws shall be presented at a general membership meeting.  Proposed amendments must be posted for review for thirty days before they may be voted upon and are considered approved by a 2/3 vote of the members present.  

These by-laws were adopted on ______________________.

President’s signature

Co President’s signature

Secretary’s Signature

Principal’s Signature
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